St. Benedict’s Catholic School

School Attendance Policy

Introduction

Regular attendance and punctuality at school is important to secure academic achievement.  The law says that all children between the ages of 5 and 16 must attend school and stay in school.  Recent DCSF policy says:

‘Parents must ensure their children attend school regularly, arrive at school on time, properly dressed and in a condition to learn.’

Parents and carers are responsible for making sure this happens.  Irregular attendance will undermine a child’s educational progress.  There is also evidence which links non-attendance at school with criminality and anti-social behaviour in later life.

All schools have to set and achieve attendance targets agreed with the LA.  Each year these targets are reviewed.  If targets are not met they may be one of the factors associated with underperformance.

The law allows schools the power to use discretion and authorise up to 10 days leave.  10 days equates to 20 sessions, which is equivalent to 5% absence, as a percentage of 380 school sessions, per academic year and this must be kept in mind when considering holidays in term time.

Each child’s attendance should be above 95%.

Authorised and Unauthorised Absence

The Headteacher retains discretion to authorise any requests for absence the Headteacher will only grant permission when the parent has demonstrated that the benefit of any absence, e.g. a holiday abroad out weighs the benefit of the education missed.  Parents must issue a signed letter to state the nature of the absence when a child returns to school.

The LA regularly undertakes ‘truancy sweeps’ in conjunction with the police.  Parents must obtain a PASS for their child if they attend an appointment off site during school time.


The following are examples of absences that will not be authorised:

If:

· Another member of the family is ill

· The family have overslept or had a late night

· There are problems with uniform /clothing

· The parents have forgotten school dates

· The child attends a medical/dental appointment for more than half a day without written proof that this is necessary

· There is an annual family event such as a birthday

· Parents take their child shopping

In these cases the absence will be marked as unauthorised. 

Incentives and strategies to promote regular

attendance and punctuality

· Attendance shields: on a weekly basis these are awarded to the class with the highest attendance in the school.

· Yearly 100% attendance badges for pupils who achieve this target, presented at end of year achievement assembly

· A telephone call home on first day of absence

· Letters on behalf of the Headteacher

· Regular visits from Educational Welfare Officer to talk to attendance officer and discuss any potential problems.

The EWO has the power to issue final warning letters and Fixed Penalty Notices /fines and also refer the matter to the Magistrates Court.

Holidays during term time

Permission for holidays in term time will be granted when:

· The parent can demonstrate the reason for the holiday request satisfies exceptional circumstances, and in the judgement of the school, the benefit of the absence outweighs the benefit of attendance at school.

· Attendance of the pupil is more than 95% over the past year

· The absence for the holiday does not occur during the school’s assessment times, during 11+ and SATs and also during the preparation towards these tests and examinations.

· A formal application is made on the prescribed forms (available from the school office) with an accompanying letter explaining the exceptional circumstances.  The Headteacher may request a meeting to discuss the application with the parent.

· Only one period of leave will be granted for any annual holiday in an academic year.  Requests for 10 days over several different periods will be declined.

· Reasonable notice must be given; at least 2 weeks which will allow preparation of any work by the class teacher.

· Retrospective permission will not be granted if sought.

· Only when these conditions are satisfied will the absence be authorised.

Equal Opportunities

The school will consider religious and cultural diversity when using discretion to authorise absence for religious holidays.  A pupil’s absence may be authorised on a day exclusively set aside for religious observance by the relevant religious body.  Parents should give at least two weeks notice of these days.

For requests which involve a holiday abroad each case will be considered on its merits.  A pupil may have family in another country and need to attend an important ceremony such as the funeral of a grandparent.  It is important therefore the Headteacher exercises discretion. It will be clear that if a pupil does not return after a agreed time then further absence will be unauthorised and if they have not returned within two weeks of the expected return date the pupil will be taken off the roll and the parents will have to reapply for a school place.

Monitoring Attendance and Lateness
Issuing and checking registers on a weekly basis, ensuring parental letters informing about absence and lateness are brought in.

Lateness is entered into the registers by the teacher if the lateness occurs before the registers are returned to the office, or by the office staff if returned to the office after registration.

Liaison with EWO with regard to any problems or concerns regarding continual lateness or absence.

Completion of referral forms for EWO.

The EWO will contact parents after the completion of referral form.

The EWO will contact the parents and arrange a meeting to discuss the absence and make an attempt to mediate between the school and the parents.
The EWO will issue warning letters if the absence has reached the critical stage i.e. 10 sessions of unauthorised absence in a term.
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